
B U P A T I D O M P U 
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N O M O R : T A H U N 2 0 2 5 

T E N T A N G 

P E N Y E L E N G G A R A A N S E B A G I A N U R U S A N A D M I N I S T K A S l K E P E N D U D U K A N 

M E L A L U I P E N U G A S A N KEF^ADA D E S A 

D E N G A N R A H M A T T U H A N Y A N G M A H A E S A 

B U P A T I D O M P U , 

M e n i m b a n g : b a h w a u n t u k m e l a k s a n a k a n k e t e n t u a n P a s a l 2 3 aya t (2) 

P e r a t u r a n P e m e r i n t a h Nomor 4 0 T a h u n 2 0 1 9 I t m t a n g 

! P e l a k s a n a a n U n d a n g - U n d a n g Nomor 2 3 T a h u n 2 0 0 6 t e n t a n g 

A d m i n i s t r a s i K e p e n d u d u k a n s e b a g a i m a n a t e lah d i u l i a h 

d e n g a n U n d a n g - U n d a n g Nomor 2 4 t a h u n 2 0 1 3 t e n t a n g 

P e r u b a h a n a t a s U n d a n g - U n d a n g Nomor 2 3 T a h u n 2 0 0 6 

t e n t a n g A d m i n i s t r a s i K e p e n d u d u k a n , p e r l u m e n c t a p k a r i 

P e r a t u r a n B u p a t i t e n t a n g Penye l enggara a n SoFragian L r u s i m 

A d m i n i s t r a s i K e p e n d u d u k a n m e l a l u i P e n u g a s a n K e p a d a 

D e s a ; 

Meng inga t : 1. P a s a l 18 a y a t (6) U n d a n g - U n d a n g D a s a r Negara 

R c p u b l i k I n d o n e s i a T a h u n 1 9 4 5 ; 

2 . U n d a n g - u n d a n g Nomor 2 3 T a h u n 2 0 0 6 l o n i a n g 

A d m i n i s t r a s i K e p e n d u d u k a n ( L e m b a r a n Negara Rt^publ ik 

I n d o n e s i a T a h u n 2 0 0 6 Nomor 124, T a m b a h a n L e m b a r a n 

Nega ra R e p u b l i k I n d o n e s i a Nomor 4 6 7 4 ) s e b a g a i m a n a 

t e l a h d i u b a h d e n g a n U n d a n g - U n d a n g Nomor 2 4 T a h u n 

2 0 1 3 t e n t a n g P e r u b a h a n a t a s U n d a n g - U n d a n g Nomor 

2 3 T a h u n 2 0 0 6 t e n t a n g A d m i n i s t r a s i K e p e n d u d u k a n 

( L e m b a r a n Nega ra R e p u l i l i k I n d o n e s i a T a h u n 2 0 1 3 

Nomor 2 3 2 , T a m b a h a n L e m b a r a n Nega ra R e p u b l i k 



I n d o n e s i a Nomor 5 4 7 5 ) ; 

3 . U n d a n g - u n d a n g Nomor 2 3 T a h u n 2 0 1 4 t en t ang 

P e m e r i n t a h a n D a e r a h ( L e m b a r a n Nega ra R e p u b l i k 

I n d o n e s i a T a h u n 2 0 1 4 Nomor 2 4 4 , T a m b a l i a n L e m b a r a n 

Nega ra R e p u b l i k I n d o n e s i a 5 5 8 7 ) s e b a g a i m j i n a t<'lah 

b e b e r a p a k a l i d i u b a h t e r a k h i r d e n g a n U n d a n g - U n d a n g 

Nomor 6 T a h u n 2 0 2 3 t e n t a n g P e n e t a p a n P e r a t u r a n 

P e m e r i n t a h Penggant i U n d a n g - U n d a n g Nomor 2 T a h n n 

2 0 2 2 t e n t a n g C i p t a K e r j a m e n j a d i U n d a n g - U n d a n g 

( L e m b a r a n Negara R e p u b l i k I n d o n e s i a T a h u n 2 0 2 3 

Nomor 4 1 , T a m b a h a n L e m b a r a n Negara R e p u b l i k 

I n d o n e s i a Nomor 6 8 5 6 ) ; 

4 . U n d a n g - U n d a n g Nomor 8 1 T a h u n 2 0 2 4 t c n i a n g 

K a b u p a t e n D o m p u di P r o v i n s i N u s a T e n g g a r a B a r a t 

( L e m b a r a n Nega ra R e p u b l i k I n d o n e s i a T a h u n 2 0 2 4 

Nomor 2 6 7 , T a m b a h a n L e m b a r a n Nega ra R e p u b l i k 

I n d o n e s i a Nomor 7 0 1 8 ) ; 

5. P e r a t u r a n P e m e r i n t a h Nomor 4 0 T a h u n 2 0 1 9 t en tang 

P e l a k s a n a a n U n d a n g - U n d a n g Nomor 2 3 T a h u n 2 0 0 6 

t e n t a n g A d m i n i s t r a s i K e p e n d u d u k a n s e b a g a i m a n a tedah 

d i u b a h d e n g a n U n d a n g - U n d a n g Nomor 2 4 T a h u n 2 0 1 3 

t e n t a n g P e r u b a h a n a t a s U n d a n g - U n d a n g N o m E ) r 2 3 

T a h u n 2 0 0 6 t e n t a n g A d m i n i s t r a s i K e p e n d u d u k a n 

( L e m b a r a n Nega ra R e p u b l i k I n d o n e s i a T a h u n 2 0 1 9 

Nomor 102 , T a m b a h a n L e m b a r a n Negara Hepub l i k 

I n d o n e s i a Nomor 6 3 5 4 ) ; 

6. P e r a t u r a n P r e s i d e n Nomor 9 6 T a h u n 2 0 1 8 t e n t a n g 

P e r s v a r a t a n d a n T a t a C a r a F ' enda f ta ran FNmduduk d a n 

P e n c a t a t a n S i p i l ( L e m b a r a n Negara R e p u b l i k I n d o n e s i a 

T a h u n 2 0 1 8 Nomor 184) ; 

7 . P e r a t u r a n M e n t e r i D a l a m Negeri Nomor 4 T a h u n 20 10 

t e n t a n g P e d o m a n P e l a y a n a n A d m i n i s t r a s i T e r p a d u 

K e c a m a t a n ; 

8. P e r a t u r a n M e n t e r i D a l a m Negeri Nomor 4 4 T a h u n 20 16 

t e n t a n g P e n u g a s a n D e s a ( B e r i l a Negara K e p u b i i k 

I n d o n e s i a T a h u n 2 0 1 6 Nomor 1037 ) ; 

9 . P e r a t u r a n M e n t e r i D a l a m Ne ger i Nomor 19 T a h u n 2 0 1 8 



t e n t a n g P e n i n g k a t a n K u a h t a s L a y a n a n Adnt i in i s t ras i 

K e p e n d u d u k a n ( B e r i l a Negara R c p u b l i k I n d o n e s i a T a h u n 

2 0 1 8 Nomor 4 9 8 ) ; 

10. P e r a t u r a n Men t e r i D a l a m Negeri Nomor 108 T a h u n 2 0 1 9 

t e n t a n g P e r a t u r a n P e l a k s a n a a n P e r a t u r a n P r e s i d en 

Nomor 9 6 T a h u n 2 0 1 8 t e n t a n g P e r s y a r a t a n d a n Tata 

C a r a P e n d a f t a r a n P e n d u d u k d a n P e n c a t a t a n S ip i l (F^eriia 

Negara R e p u b l i k I n d o n e s i a T a h u n 2 0 1 9 Nomor 1789 ) ; 

M E M U T U S K A N : 

M e n e t a p k a n : P E R A T U R A N B U P A T I T E N T A N G P E N Y E L E N G G A R A A N 

S E B A G I A N U R U S A N A D M I N I S T R A S I K E P E N D U D U K A N 

M E L A L U I P E N U G A S A N K E P A D A D E S A . 

B A B I 

K E T E N T U A N U M U M 

P a s a l 1 

D a l a m P e r a t u r a n B u p a t i i n i y a n g d i m a k s u d d e n g a n : 

1. D a e r a h a d a l a h K a b u p a t e n D o m p u . 

i 2 . B u p a t i a d a l a h B u p a t i D o m p u . 

3 . P e m e r i n t a h D a e r a h a d a l a h B u p a t i s ebaga i u n s u r 

penye l engga ra P e m e r i n t a h a n D a e r a h y a n g m e m i m p i n 

p e l a k s a n a a n u r u s a n p e m e r i n t a h a n y a n g m e n j a d i 

p e n u g a s a n d a e r a h o tonom. 

4 . D i n a s K e p e n d u d u k a n d a n P e n c a t a t a n S i p i l y a n g 

s c l a n j u t n y a d i s i n g k a t D i s d u k c a p i l a d a l a h F^erangkat 

D a e r a h K a b u p a t e n D o m p u s e l a k u i n s i a n s i p c l a k s a n a 

y a n g m e m b i d a n g i u r u s a n a d m i n i s t r a s i k e p e n d u d u k a n . 

5. A d m i n i s t r a s i K e p e n d u d u k a n y a n g s c l a n j u t n y a d i s ingka t 

A d m i n d u k a d a l a h r a n g k a i a n k c g i a l a n p c n a t a a n dan 

p e n c r l i b a n d a l a m p c n c r b i t a n D o k u m c n d a n Da ta 

K e p e n d u d u k a n m e l a l u i P e n d a f t a r a n P e n d u d u k . 

P e n c a t a t a n S i p i l , P c n g c l o l a a n I n f o r m a s i A d m i n i s t r a s i 

K e p e n d u d u k a n s e r t a p e n d a y a g u n a a n h a s i l n y a u n t u k 

p e l a y a n a n p u b l i k d a n p e m b a n g u n a n s ek t o r l a m . 

6. S i s t i m L a y a n a n A d m i n i s t r a s i K e p e n d u d u k a n Y a n g 

A k u n t a b e l d a n I n k l u s i s c l a n j u t n y a d i s e b u t S A N A I a d a l a h 

l a y a n a n A d m i n d u k y a n g m e n j a m i n s e t i ap o r a n g u n t u k 
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d a p a t m e n g a k s e s l a y a n a n k e p e n d u d u k a n s e c a r a m u d a h , 

cepat , a k u r a l , t r a n s p a r a n d a n ad i l s e r l a bebas dar i 

d i s k r i m i n a s i y a n g cepat d a n a k u r a t d a l a m w a k t u 24 [dua 

p u l u h empat ) j a m . 

7. D e s a a d a l a h k e s a t u a n m a s y a r a k a t h u k u m y a n g m e m i l i k i 

b a t a s w i l a y a h y a n g b e r w e n a n g u n t u k m e n g a t u r d a n 

m e n g u r u s u r u s a n p e m e r i n t a h a n , k(^pc n l i n g a n 

m a s y a r a k a t s e t empa t b e r d a s a r k a n p r a k a r s a m a s y a r a k a t , 

h a k a s a l u s u l , d a n / a t a u h a k t r a d i s i o n a l y a n g d i a k u i d a n 

d i h o r m a t i d a l a m s i s l e m p e m e r i n t a h a n Negara K e s a t u a n 

R e p u b l i k I n d o n e s i a . • • . 

8 . K e p a l a D e s a a d a l a h K e p a l a D e s a di K a b u p a t e n D o m p u . 

9 . P e m e r i n t a h D e s a a d a l a h K e p a l a D e s a d i b a n t u p c r a n g k a l 

d e s a s ebaga i u n s u r p enye l engga ra p e m e r i n t a h a n d e s a . 

10. P e n u g a s a n K e p a d a D e s a a d a l a h t u g a s p e m b a n l u a n y a n g 

d i b e r i k a n o leh P e m e r i n t a h D a e r a h k e p a d a P e m e r i n t a h 

D e s a u n t u k m e l a k s a n a k a n s e b a g i a n u r u s a n A d m i n d u k 

d e n g a n k e w a j i b a n m e l a p o r k a n d a n 

m e m p c r t a n g g u n g j a w a b k a n p e l a k s a n a a n n y a k e p a d a >ang 

m e n u g a s k a n s e s u a i dengan k e t e n t u a n p e r a t u r a n 

p e r u n d a n g - u n d a n g a n . 

1 1 . P e n d u d u k D e s a a d a l a h o r ang - o rang y a n g l ingga l d a n 

m e n e t a p d i s u a t u w i l a y a h y a n g d i s ebu t D e s a , y a n g 

m e m i l i k i c i r i k h a s t e r s e n d i r i . 

12. O p e r a t o r R e g i s t r a s i D e s a a d a l a h pegawa i y a n g d iber i 

t u g a s d a n t a n g g u n g j a w a b u n t u k m e m b a n t u m e m b e r i k a n 

p e l a y a n a n pe l apo ran p e r i s t i w a k e p e n d u d u k a n d a n 

p e r i s t i w a p a n t i n g s e r t a p cngc l o l aan d a n p e n y a j i a n da ta 

k e p e n d u d u k a n d i D e s a ; 

1 3 . K a r t u T a n d a P e n d u d u k E l e k t r o n i k y a n g s c l a n j u t n y a 

d i s i n g k a t K T P - e l a d a l a h k a r t u t a n d a p e i i d u d u k v a n g 

d i l engkap i d e n g a n c i p y a n g m e r u p a k a n i d e n l i i a s r e s m i 

p e n d u d u k sebaga i b u k t i d i r i y a n g d i t e r b i t k a n o leh 

D i s d u k c a p i l K a b u p a t e n . 

14. K a r t u K e l u a r g a y a n g s c l a n j u t n y a d i s i n g k a t K K a d a l a h 

k a r t u i d en t i t a s k e l u a r g a y a n g m e m u a t d a t a t e n t a n g 

n a m a , s u s u n a n d a n h u b u n g a n d a l a m k e l u a r g a , s e r t a 



i d en t i t a s anggota k e l u a r g a . 

15. K a r t u I d e n t i t a s A n a k y a n g s e l a n j u l n y a d i s ingka t K I A 

a d a l a h i d en t i t a s r e s m i a n a k sebaga i b u k t i d i r i a n a k y a n g 

b e r u s i a k u r a n g d a r i 17 t a h u n d a n b c l u m m e n i k a h y a n g 

d i t e r b i t k a n o leh D i s d u k c a p i l K a b u p a t e n . 

16 . P e n c a t a t a n S i p i l a d a l a h p e n c a t a t a n P e r i s t i w a Pen t i ng 

y a n g d i a l a m i o leh s e s e o r a n g d a l a m reg is ter P e n c a t a t a n 

S i p i l p a d a I n s t a n s i P e l a k s a n a . 

P a s a l 2 

R u a n g l i n g k u p p e n g a t u r a n p c n y e l e n g g a r a a n sebag ian u r u s a n 

A d m i n d u k m e l a l u i P e n u g a s a n K e p a d a D e s a m c l i p u t i : 

a . p e n i n g k a t a n k u a l i t a s S A N A I b c r b a s i s P e n u g a s a n K e p a d a 

D e s a ; 

b. p r i n s i p p c n y e l e n g g a r a a n S A N A I b c r b a s i s P e n u g a s a n 

K e p a d a D e s a ; 

c. t a n g g u n g j a w a b ; 

d. p r o s edur ; 

e. k o o r d i n a s i p e n y e l e n g g a r a a n S A N A I b c r b a s i s P e n u g a s a n 

K e p a d a D e s a ; 

f. P e m b i a y a a n ; d a n 

g. p e n g a w a s a n d a n E v a l u a s i . 

B A B I I 

P E N I N G K A T A N K U A L I T A S S A N A I B E R B A S I S P E N U G A S A N 

K E P A D A D E S A 

P a s a l 3 

(1) D o k u m e n k e p e n d u d u k a n d a l a m S A N A I b e r b a s i s 

P e n u g a s a n K e p a d a D e s a t e rd i r i a l a s : 

a . K K ; 

b. K T P - e l ; 

c. A k t a k e l a h i r a n ; 

d . A k t a p e r k a w i n a n ; 

e. A k t a k e m a t i a n ; d a n 

f. S u r a l K e t e r a n g a n P i n d a h . 

(2) P e n e r b i t a n d o k u m e n k e p e n d u d u k a n s ebaga im f ina 

d i m a k s u d p a d a a y a t (1) d i s e l e s a i k a n o leh D i s d u k c a p i l 



d a l a m w a k l u p a l i n g l a m a 2 4 ( d u a p u l u h empat ) j a m s e j a k 

p e r s y a r a t a n d i n y a t a k a n l e n g k a p oleh p c t u g a s p e l a \ a n a n 

p a d a D i s d u k c a p i l . 

(3) B a t a s w a k t u p e n y e l c s a i a n s e b a g a i m a n a d i m a k s u d p a d a 

a y a t (2) d i k e c u a l i k a n a p a b i l a ter jad i g a n g g u a n j a n n g a n 

k o m u n i k a s i d a t a d a n / a t a u s a r a n a p r a s a r a n a y a n g 

b e r h u b u n g a n dengan p e n y e l c s a i a n d o k u m e n 

k e p e n d u d u k a n . 

B A B I I I 

P R I N S I P P E N Y E L E N G G A R A A N S A N A I B E R B A S I S 

P E N U G A S A N K E P A D A D E S A 

P a s a l 4 

(1) P r i n s i p p e n y e l e n g g a r a a n S A N A I b e r b a s i s Pe n u gasa n 

K e p a d a D e s a a d a l a h : 

a . k e m u d a h a n l a y a n a n ; 

b. l a t a ke l o l a p e m e r i n t a h a n y a n g b a i k ; 

c. p a r t i s i p a t i f 

d. b e b a s b i a y a ; d a n 

e. I n k l u s i f ; 

(2) P r i n s i p k e m u d a h a n l a y a n a n s e b a g a i m a n a d i m a k s u d p a d a 

a y a t (1) h u r u f a , m e r u p a k a n p r i n s i p b a h w a SANA I 

d i l a k s a n a k a n u n t u k m e m u d a h k a n m a s y a r a k a t m c m g a k s c s 

l a y a n a n A d m i n d u k . 

(3) P r i n s i p t a t a k e l o l a p e m e r i n t a h a n y a n g b a i k s e b a g a i m a n a 

d i m a k s u d p a d a a y a t (1) h u r u l b, m e r u p a k a n p r i n s i p 

b a h w a p c n g c l o l a a n S A N A I d i l a k s a n a k a n s e c a r a te r t ib , 

t r a n s p a r a n d a n akuntaV je l . 

(4) P r i n s i p p a r t i s i p a t i f s e b a g a i m a n a d i m a k s u d p a d a a y a t (1) 

h u r u f c m e r u p a k a n p r i n s i p b a h w a S A N A I h a r u s 

m e l i b a t k a n s e m u a k o m p o n e n ma f sya raka t d a l a m p rose s 

p e r e n c a n a a n , p e l a k s a n a a n , p e l a p o r a n d a n p e n g a w a s a n . 

(5) P r i n s i p bebas b i a y a s e b a g a i m a n a d i m a k s u d pada a v a l j l ) 

h u r u f d , m e r u p a k a n p r i n s i p b a h w a SAN'Al t l i s e l cngg .A rakan 

t a n p a m e m u n g u t b i a y a . 

(6) P r i n s i p i n k l u s i f s e b a g a i m a n a d i m a k s u d p a d a a y a t (1) 

h u r u f e, m e r u p a k a n p r i n s i p b a h w a S A N A I d i s c l c n g g a r a k a n 

6 



d e n g a n m e m p e r h a t i k a n k e l ompok k e b u t u h a n k h u s u s 

k e l o m p o k r e n t a n . 

B A B IV 

T A N G G U N G J A W A B 

P a s a l 5 

D a l a m p e n y e l e n g g a r a a n S A N A I b e r b a s i s P e n u g a s a n K e p a d a 

D e s a , P e m e r i n t a h D e s a b e r t anggung j a w a b : 

a . m e n e t a p k a n k e b i j a k a n t e k n i s p e n y e l e n g g a r a a n S A N A I d i 

D e s a ; 

b. m e l a k u k a n p e r e n c a n a a n , p c n g a n g g a r a n . d a n 

p e n y e l e n g g a r a a n S A N A I d i D e s a ; d a n 

c. m e l a k u k a n p e n g a w a s a n d a n e v a l u a s i p c n y e l e n g g a r a a n 

S A N A I d i D e s a . 

P a s a l 6 

P e n y e l e n g g a r a S A N A I d i t i n g k a t D e s a t e rd i r i a t a s : 

a . K e p a l a D e s a ; 

b. K e p a l a S e k s i P e m e r i n t a h a n D e s a ; d a n 

c. Ope ra to r R e g i s t r a s i D e s a . 

P a s a l 7 

K e p a l a D e s a a d a l a h p e n a n g g u n g j a w a b p c n y e l e n g g a r a a n S A N A I 

d i D e s a y a n g b e r t u g a s 

a . m e m i m p i n , m e n g k o o r d i n a s i k a n , d a n m e n g e n d a l i k a n 

p e n y e l e n g g a r a a n S A N A I ; 

b. m e n y i a p k a n r e n c a n a p e m b i a y a a n p enye l engga raan S A N A I ; 

d a n 

c. m e n u n j u k d a n m e n g a n g k a t Ope ra to r R e g i s t r a s i D e s a 

u n t u k j a n g k a w a k t u s a t u t a h u n m e l a l u i K e p u t u s a n K e p a l a 

D e s a . 

P a s a l 8 

(1) K e p a l a S e k s i P e m e r i n t a h a n D e s a b e r tugas m e l a k u k a n 

p e n a t a u s a h a a n S A N A I . 

(2) K e p a l a S e k s i P e m e r i n t a h a n D e s a a d a l a h p e n a n g g u n g j a w a b 

k e s e k r e t a r i a t a n k e t a t a u s a h a a n p enye l engga ran S A N A I . 
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(3) K e p a l a S e k s i P e m e r i n t a h a n D e s a be r t anggung j a w a b 

k e p a d a K e p a l a D e s a . 

P a s a l 9 

(1) S y a r a t p e n g a n g k a t a n Ope ra t o r R e g i s t r a s i D e s a m e l i p u t i : 

a . b e r d o m i s i l i d i D e s a t e m p a t p e n y e l e n g g a r a a n S A N A I ; 

b. s e h a t j a s m a n i d a n r o h a n i ; 

c. m e m i l i k i p e n g e t a h u a n b e r k a i t a n d e n g a n A d m i n d u k ; 

d. b i s a m e n g g u n a k a n p e r a n g k a t e l e k t r o n i k s epe r t i 

k o m p u t e r d a n te lepon se lu l e r ; 

e. m e m i l i k i I j a z a h p a l i n g r e n d a h s e t a r a s e k o l a h m e n e n g a h 

u m u m a t a u y a n g sedera ja t ; 

f. u s i a p a l i n g r e n d a h 2 4 t a h u n ; d a n 

g. t i d a k p e r n a h m e n j a l a r i i h u k u m a n b a i k p i d a n a m a u p u n 

pe rda t a ; 

(2) Ope ra to r R e g i s t r a s i D e s a b e r t a n g g u n g j a w a b k e p a d a K e p a l a 

D e s a 

(3) Ope ra to r R e g i s t r a s i D e s a b e r t u g a s : 

a . m e l a k s a n a k a n s o s i a l i s a s i b e r s a m a p a r a K e p a l a D u s u n 

b e r k a i t a n d e n g a n p e n y e l e n g g a r a a n A d m i n d u k bagi 

p e n d u d u k D e s a ; 

b. m e l a k s a n a k a n p e n d a t a a n bags P e n d u d u k D e s a h c r s a r n a 

p a r a K e p a l a D u s u n b e r k a i t a n d engan pcnye l engga ra i i n 

A d m i n d u k ; 

c. m e m b a n t u m e l e n g k a p i d a n / a t a u m e n g u m p u l k a n b e r k a s 

p e r s y a r a t a n bag i P e n d u d u k D e s a y a n g da ta E l a n 

d o k u m e n k e p e n d u d u k a n n y a t i dak a d a d a r D a i a u 

b e r m a s a l a h ; 

d. m e l a k u k a n v e r i f i k a s i d a n v a l i d a s i a t a s d o k u m e n 

p e r s y a r a t a n y a n g t e l a h d i k u m p u l k a n P e n d u d u k D e s a ; 

e. m e m b a n t u p e n g i s i a n f o r m u l a r p e r s y a r a t a n y a n g 

d i b u t u h k a n u n t u k p e n g u r u s a n A d m i n d u k ; 

f. m e n g u m p u l k a n b e r k a s d o k u m c n p e r s y a r a t a n d a n 

f o r m u l a r p e r s y a r a t a n s e c a r a ko l ek t i f d a n m e n g a j u k a n 

b e r k a s p e r m o h o n a n ke D i n a s D u k c a p i l s e c a r a d a r i n g 

d a n l u r i n g ; 

g. m e m a s t i k a n d o k u m e n A d m i n d u k m a s y a r a k a t t e l a h 
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d i l a k u k a n d i D i s d u k c a p i l . 

P a s a l 12 

P r o s e d u r L a y a n a n A d m i n d u k d i l a k u k a n dengan c a r a : 

a . p e m o h o n m e n g i s i d a n m e n a n d a t a n g a n i f o r m u i i r p e l apo ran 

s e r t a m e n y e r a h k a n p e r s y a r a t a n s e s u a i d e n g a n 

p e r m o h o n a n y a n g d i m i n t a k a n ; 

b. p c t u g a s r e g i s t r a s i m e l a k u k a n v c r i f i k a s i d a n v a l i d a s i 

t e r h a d a p f o r m u i i r P e l a o p r a n d a n p e r s y a r a t a n y a n g 

d i a j u k a n ; 

c. p e t u g a s reg is ter m e n e r u s k a n f o r m u i i r p e l apo ran dan 

p e r s y a r a t a n y a n g t e l a h d i l a k u k a n v e r i f i k a s i d a n v a h d a s i 

s e b a g a i m a n a d i m a k s u d p a d a h u r u f b k e p a d a pe tugas 

D i s d u k c a p i l u n t u k d i t e r b i t k a n a d m i n i s t r a s i k e p e n d u d u k a n 

y a n g d i m i n t a k a n ; 

d . pe tugas p a d a D i s d u k c a p i l m e l a k u k a n v c r i l l k a s i J a n 

v a l i d a s i t e r h a d a p f o rmuUr p e l a p o r a n d a n p e r s y a r a t a n y a n g 

d i a j u k a n ; 

e. p e tugas p a d a D i s d u k c a p i l m e l a k u k a n p e r e k a m a n d a t a 

d a l a m b a s i s d a t a k e p e n d u d u k a n ; 

f. k e p a l a D i s d u k c a p i l m c n e r b i t k a n d a n m e n a n d a t a n g a n i 

d o k u m e n y a n g d i a j u k a n s e l a i n KTP~e l ; 

g. p e t u g a s p a d a D i s d u k c a p i l m e n y e r a h k a n d o k u m e n 

A d m i n d u k k e p a d a p e n d u d u k m e l a l u i P e t u g a s R e g i s i c r 

D e s a . 

B A B V I 

K O O R D I N A S I P E N Y E L E N G G A R A A N S A N A I B E R B A S I S 

P E N U G A S A N K E P A D A D E S A 

P a s a l 13 

(1) K o o r d i n a s i p e l a k s a n a a n S A N A I d i l a k u k a n d i t ingkat D e s a , 

k e c a m a t a n , d a n k a b u p a t e n . 

(2| K o o r d i n a s i d i t i n g k a t D e s a d i l a k u k a n d e n g a n c a r a sebaga i 

b e r i k u t : 

a . K e p a l a D e s a , b e r k o o r d i n a s i d e n g a n K c t u a R T / R W , P K K 

D e s a , B a b i n s a , B a b i n k a m t i b m a s , P o s y a n d u , B i d a n D e s a , 

P u s k e s m a s P e m b a n t u , s e r t a S e k o l a h u n t u k 
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m e m t a s i l i t a s i kepenn i l i kan d o k u m e n k e p e n d u d u k a n 

p e n d u d u k ; 

b. Ope ra to r R e g i s t r a s i D e s a m e l a k u k a n k o o r d i n a s i ( i engan 

D i s d u k c a p i l u n t u k m e l a k u k a n p e l a y a n a n Mobile bagi 

p e n d u d u k r e n t a n A d m i n d u k ; 

c . Ope ra to r R e g i s t r a s i D e s a m e m b e r i k a n l a p o r a n 

p e l a k s a n a a n t u g a s n y a s e c a r a b e r k a l a kepad<» Kepa l a 

D e s a ; d a n 

d . K e p a l a D e s a m e m b e r i k a n l a p o r a n p e l a k s a n a a n S A N A I 

s e c a r a b e r k a l a k e p a d a B u p a t i m e l a l u i C a m a t . 

B A B V I I 

P E N G A W A S A N D A N E V A L U A S I 

B a g i a n K e s a t u 

P e n g a w a s a n d a n E v a l u a s i d i T i n g k a t D e s a 

P a s a l 14 

(1) K e p a l a D e s a m e l a k u k a n p e n g a w a s a n t e r h a d a p p e l a k s a n a a n 

tugas Ope ra t o r R e g i s t r a s i D e s a 

(2) Ope ra to r R e g i s t r a s i D e s a membuat , l a p o r a n p e l a k s a n a a n 

t u g a s n y a k e p a d a K e p a l a D e s a s e c a r a b e r k a l a s e t i ap b u l a n . 

(3) D a l a m m e n y u s u n l a p o r a n p e l a k s a n a a n t u g a s Ope ra t o r 

R e g i s t r a s i D e s a m e n c a n t u m k a n h a s i l p e l a k s a n a a n 

p e n d a t a a n p e n d u d u k , p e l a k s a n a a n f a s i l i t a s i d o k u m e n 

k e p e n d u d u k a n m e l i p u t i j u m l a h d o k u m e n d i t e r b i t k a n , j c n i s 

l a y a n a n , j u m l a h d o k u m e n d i k e m b a l i k a n k a r e n a t i d a k 

l engkap a t a u a l a s a n l a i n , p e l a k s a n a a n p e n y a j i a n d a t a D e s a . 

(4) K e p a l a D e s a m e l a k u k a n c v a l u a s i k i n c r j a Ope ra to r R e g i s t r a s i 

D e s a b e r d a s a r k a n h a s i l l a p o r a n y a n g t e l ah d i s a m p a i k a n . 

B a g i a n K e d u a 

P e n g a w a s a n d a n E v a l u a s i d i T i n g k a t K a b u p a t e n 

P a s a l 15 

P e n g a w a s a n d a n e v a l u a s i p e n y e l e n g g a r a a n S A N A I d i Oat l a t i 

d i l a k u k a n o l eh B u p a t i m e l a l u i D i s d u k c a p i l . 

11 



B A B V I I I 

P E N G H A R G A A N 

P a s a l 16 

B u p a t i m e m b e r i k a n p e n g h a r g a a n k e p a d a K e c a m a t a n , D e s a , 

d a n O p e r a t o r R e g i s t r a s i D e s a y a n g m e m i l i k i p r c s e n t a s i k i n c r j a 

t e r b a i k . 

B A B I X 

P E M B I A Y A A N 

P a s a l 17 

(1) B i a y a P e n y e l e n g g a r a a n S A N A I d i b e b a n k a n p a d a A P B D e s . 

(2) B i a y a p enye l engga raan S A N A I s e b a g a i m a n a d i m a k s u d 

p a d a a y a t (1) t e rd i r i a t a s : 

a . I n s e n t i f bag i P e n y e l e n g g a r a S A N A I y a n g b u k a n b e r a s a l 

d a r i u n s u r p e r a n g k a t D e s a ; 

b. b i a y a o p e r a s i o n a l f a s i l i t a s i d o k u m e n k e p e n d u d u k . m , 

c. b i a y a p e n d a t a a n d a n p e m u t a k h i r a n da ta k e } ) e n d n d u k a n ; 

d. p c n g c l o l a a n d a t a k e p e n d u d u k a n b e r s k a l a DcvSa; 

e. b i a y a p e n y e d i a a n s a r a n a d a n p r a s a r a n a ; d a n 

f. b i a y a p e n i n g k a t a n k a p a s i t a s . 

(3) B i a y a p e n y e l e n g a r a a n S A N A I s e b a g a i m a n a d i m a k s u d padn 

a y a t (2) m e r u p a k a n b a g i a n d a n R e n c a n a K e r j a D e s a . 

P a s a l 18 

(1) D u k u n g a n a n g g a r a n S A N A I j u g a d a p a t b e r a s a l d a r i : 

a . A n g g a r a n P e n d a p a t a n d a n B e l a n j a D a e r a h ; d a n 

b. s u m b c r p c n d a n a a n l a i n n y a y a n g s a h . 

(2) D u k u n g a n a n g g a r a n S A N A I s e b a g a i m a n a d i m a k s u d pada 

a y a t (1} h u r u l a m e n c a k u p p a d a ; 

a . b i a y a p e n i n g k a t a n k a p a s i t a s ; 

b. b i a y a p e n y e l e n g g a r a a n m o n i t o r i n g d a n e v a l u a s i ; 

0. b i a y a p e n i n g k a t a n a p l i k a s i s i s t e m S A N A I ; d a n 

d. b i a y a l a i n t e r k a i t p e n y e l e n g g a r a a n S A N A I . 
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B A B X 

P E N U T U P 

P a s a l 19 

P a d a s a a t P e r a t u r a n B u p a t i i n i , m u l a i b e r l a k u , P i i r a t u r a n 

B u p a t i Nomor 3 8 T a h u n 2 0 2 1 l e n l a n g P e d o m a n L a y a n a n 

A d m i n i s t r a s i K e p e n d u d u k a n B e r b a s i s K e w e n a n g a n D e s a 

( L e m b a r a n D a e r a h K a b u p a t e n D o m p u T a h u n 2 0 2 1 Nomor 

317 ) d i c a b u l d a n d i n y a t a k a n t i dak b c r l a k u . 

P a s a l 2 0 

P e r a t u r a n B u p a t i in i m u l a i b e r l a k u pada tangga l 

d i u n d a n g k a n . 

A g a r s e t i ap o r a n g m e n g e t a h u i n y a , m e m e r i n t a h k a n 

p e n g u n d a n g a n P e r a t u r a n B u p a t i i n i d e n g a n p e n c m p a t a n n y a 

d a l a m B e r i t a D a e r a h K a b u p a t e n D o m p u . 

D i t e t a p k a n di D o m p u 

P a d a t angga l 0^ ^ 0 2 5 

B U P A T I DOMF>U, 

B A M B A N G F i R D A U S 

D i u n d a n g k a n d i D o m p u 

P a d a tangga l ^uU 2 0 2 5 

S E K R E T A R I S D A E R A H 

K A B U P A T E N D O M P U , 

G A T O T G U N A W A N P P U T f ^ 

B E R I T A D A E R A H K A B U P A T E N D O M P U T A H U N 2 0 2 5 N O M O R 
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